
VIRGINIA 5-300 Bed Design 
Staffing Plan

 VIRGINIA 1500 BEDS (5-300 Bed Design)

Executive Office
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Warden 1.00         1.00      1.00
Executive Secretary 1.00         1.00      1.00
Training Director 1.00         1.00      1.00
Assistant Training Director 1.00         1.00      1.00
Training Clerk 1.00         1.00      1.00
Safety Manager 1.00         1.00      1.00
Compliance/Accreditation Manager 1.00         1.00      1.00
Investigator 1.00         1.00      1.00
Grievance Manager 1.00         1.00      1.00
ACA Clerk 1.00       1.00     1.00

Sub Total 10.00 0.00 0.00 0.00 10.00

Business / Support
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Business Manager 1.00         1.00      1.00
MIS Manager 1.00         1.00      1.00
Accountant 1.00         1.00      1.00
Accountant Clerk 1.00         1.00      1.00
Payroll Clerk 1.00         1.00      1.00
Billing Clerk 1.00         1.00      1.00
Personnel Clerk 1.00         1.00      1.00
Inmate Accounts Clerk 2.00         1.00      2.00
Human Resources Manager 1.00         1.00      1.00
Human Resources Clerk 1.00         1.00      1.00
Administrative Clerk 1.00         1.00      1.00
Warehouse Manager 1.00         1.00      1.00
Warehouse Worker 1.00         1.00      1.00
Laundry Manager 1.00         1.00      1.00
Laundry Worker 1.00         1.00      1.00
Mail Room Supervisor 1.00         1.00      1.00
Mail Room Clerk 2.00         1.00      2.00
Commissary Manager 1.00         1.00      1.00
Commissary Worker 1.00         1.00      1.00
Commissary Clerk 1.00         1.00      1.00
Receptionist 1.00       1.00     1.00

Sub Total 23.00 0.00 0.00 0.00 23.00

Maintenance
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Maintenance Supervisor 1.00         1.00      1.00
Maintenance Worker 4.00      1.00      4.00
Inside Maitntenance Tech 1.00      1.00      1.00
Outside Maintenance Tech 1.00      1.00      1.00
Tool Room/Maintenance Clerk 1.00       1.00     1.00

Sub Total 2.00 6.00 0.00 0.00 8.00
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Food Service 
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Food Services Supervisor 1.00         1.00      1.00
Assistant Food Service Supervisor 1.00      1.00      1.00
Cook Supervisor 3.00      2.00      1.60      8.00
Food Service Clerk 1.00       1.00     1.00

Sub-Total 2.00 4.00 2.00 0.00 11.00

Health Care 
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Physician/Medical Director 1.00         1.00      1.00
Physician Assistant RNP 1.00         1.00      1.00
Health Services Administrator/Nursing Supervisor 1.00         1.00      1.00
Registered Nurse 1.00      1.00      1.00       1.67      5.00
Licensed Practical Nurse 1.00      1.00      1.60      3.20
Licensed Practical Nurse 2.00      1.00      1.00       1.20      4.80
Lab Technician/Medical Assistant 1.00         1.00      1.00
Psychologist, Ph D 1.00         1.00      1.00
Psychologist, MS 1.00         1.00      1.00
Dentist 1.00         1.00      1.00
Dental Technician 1.00         1.00      1.00
Medical Records Clerk 1.00         1.00      1.00
Medical Records Clerk 1.00       1.67     1.67

Sub Total 10.00 4.00 3.00 2.00 23.67

Institutional Programs
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Assistant Warden Programs 1.00         1.00      1.00
Program Manager 1.00         1.00      1.00
Administrative Clerk 1.00         1.00      1.00
Classification Supervisor 1.00         1.00      1.00
Jobs Coordinator 1.00         1.00      1.00
Addiction Treatment Manager (TC) 1.00         1.00      1.00
Addiction Treatment Counselor (TC) 3.00         1.00      3.00
Records Supervisor 1.00         1.00      1.00
Records Clerk 3.00         1.00      3.00
Law Librarian 1.00      0.00
Chaplain/Volunteer Coordinator 1.00         1.00      1.00
Recreation Supervisor 1.00         1.00      1.00
Recreation Specialist 1.00      1.00      1.00      2.00
Housing Unit Manager 5.00         1.00      5.00
Housing Unit Counselor 10.00       1.00      10.00
Housing Unit Clerk 1.00     0.00

Sub-Total 30.00 1.00 1.00 0.00 32.00
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Security Supervisors
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Assistant Warden Security 1.00         1.00      1.00
Chief of Security 1.00         1.00      1.00
Assistant Chief of Security 1.00         1.00      1.00
Administrative Security Clerk 1.00      0.00
Administrative Movement Clerk 2.00         1.00      2.00
Shift Supervisor (Captain) 1.00      1.00      1.00       1.67      5.00
Assistant Shift Supervisor (Lieutenant) 1.00      1.00      1.00       1.67      5.00
Segregation Sergeant 1.00      1.00      1.00       1.60      4.80
Intake/Release Sergeant 1.00         1.00      1.00
Armory/Locksmith/Key Control Sergeant 1.00         1.00      1.00
Housing Unit Sergeant 5.00    5.00    3.00       1.60     20.80

Sub-Total 7.00       8.00    8.00    6.00       42.60  

Correctional Officers
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Public Entry Officer (Front Lobby) 1.00      1.00      1.60      3.20
Central Control Officer 2.00      2.00      2.00       1.60      9.60
Intake/Release Officer 1.00         1.20      1.20
Property Officer 1.00         1.20      1.20
Transportation Officer 2.00      2.00      2.00       1.60      9.60
Perimeter Patrol Officer 1.00      1.00      1.00       1.60      4.80
Tower Officer 1.60      0.00
Interior Compound Officer 4.00      4.00      2.00       1.60      16.00
Escort/Utility Officer 3.00      2.00      2.00       1.60      11.20
Work Crew Officer 2.00      1.20      2.40
Back Gate Sallyport Officer 1.00      1.00      1.60      3.20
Housing Control Officers 5.00      5.00      5.00       1.60      24.00
Housing Officers 10.00    10.00    10.00     1.60      48.00
Segregation Control Officer 1.00      1.00      1.00       1.60      4.80
Segregation Officer 2.00      2.00      1.00       1.60      8.00
K-9 Officer 1.20      0.00
Health Services Officer 1.00      1.00      1.60      3.20
Visiting Officer  3.00         1.20      3.60
Food Service Officer 1.00    1.00    1.60     3.20

Sub-Total 5.00 36.00 33.00 26.00 157.20
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SUMMARY

Executive Office 10.00 0.00 0.00 0.00 10.00
Business / Support 23.00 0.00 0.00 0.00 23.00
Maintenance 2.00 6.00 0.00 0.00 8.00
Health Care 10.00 4.00 3.00 2.00 23.67
Institutional Programs 30.00 1.00 1.00 0.00 32.00
Food Service 2.00 4.00 2.00 0.00 11.00
Security Supervisors 7.00 8.00 8.00 6.00 42.60
Correctional Officers 5.00 36.00 33.00 26.00 157.20

TOTAL STAFF 89.00 59.00 47.00 34.00 307.47

VIRGINIA 1500 BEDS DCEP Staffing

Virginia Department of Correctional Education Programs 
NonShift Shift 1 Shift 2 Shift 3 Relief FTE

Educational Director 1.00         1.00      1.00
Education Counselor 1.00         1.00      1.00
Education Secretary 1.00         1.00      1.00
Lead Instructor 1.00         1.00      1.00
Academic Instructor 9.00         1.00      9.00
Vocational Instructor 7.00         1.00      7.00
Librarian 1.00         1.00      1.00
Librarian Aide 1.00       1.00     1.00

Sub Total 22.00 0.00 0.00 0.00 22.00

TOTAL DCE STAFF 22.00 0.00 0.00 0.00 22.00

Total Staffing 329.47

Includes 11.00 Food Service Staff currently in ARAMARK Contract
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